








































B. Personal Leave. Employees shall be granted, upon request, two (2) days of leave 

per school year to conduct personal business. Employees may also use up to two (2) 

additional days of sick leave per school year to conduct personal business, for a total of 

four (4) days. Effective August 31 st of any year, unused hours will be credited to the 

employee's sick leave or cashed in at the employee's current hourly rate.

Employees requesting to take personal leave shall do so on AESOP at least three (3) 

days in advance, except in unusual situations where prior notice is not possible. In the 

latter instance, approval of such leave shall be sought immediately upon return to work. 

The District may limit personal leave to not more than ten percent (10%) of the 
classified staff on any one day if substitutes are not available. Personal leave may be 
taken in one (1) hour units of time. 

C. Leaves of Absence: The district agrees to consider requests from union members 

for unpaid leaves of absence. Each request for such leave will be considered on its 

individual merits and will be weighed against district needs and priorities, the nature of 

the individual's situation, the impact on school programs and the impact on personnel in 

the district. The district may offer the employee a leave of absence without pay. 

Leaves of absence shall be no longer than one (1) year. Employees will be guaranteed 

re-employment. Employees returning from a leave of absence must notify the district 

no later than April 1 of their intention to return for the subsequent year. Failure to notify 

the district of their intention to return by this date shall free the district of any obligation 

to rehire.

Unpaid Leave: Unpaid short term leave on one (1) day or more may be provided to an 

employee for personal significant situations. Each request for such leave will be 

considered on its individual merits and will be weighed against district needs and 

priorities. All personal and vacation leave must be taken or prior approved for use 

before an employee will be considered for unpaid leave. 

D. Union Release Leave. Up to fifteen (15) days of union release time per school year

shall be available for officers and representatives of the La Center SEID 925 chapter to

conduct business of the union. Such leaves shall be subject to the following:

• No one union representative will be released for more than 5 days per school

year.
• These release days shall be with full pay and SEID shall pay the District the cost

of a substitute, if one is secured.

• SEID shall notify the District of release time to be taken as soon as possible, but

no later than forty-eight ( 48) hours prior to the leave.

• The 15 days of union release time is not intended for contract negotiations that

occur during the work day. On bargaining days, SEID participants shall be on
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