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PREAMBLE

This Agreement is made and entered into by and between North Kitsap School District #400 of the
County of Kitsap, State of Washington, hereinafter referred to as the District or Employer, and Local
No. 925 of the Service Employees International Union, who shall be referred to as the Union or SEIU.

It is the desire of both of the parties of this Agreement to avoid industrial strife and to bargain
collectively in regard to wages, hours, vacations and working conditions and in further consideration
of the covenant made by; each of the parties hereto, as hereinafter set forth, the parties hereby
mutually agree to be legally bound and agree as follows:

ARTICLE I — BARGAINING AGENCY

1.1. Recognition. The Board agrees to recognize the Union as the bargaining agent for all named
classified regular employees usually employed as full or part-time workers engaged in Maintenance,
Grounds, Custodial, Nutrition Services and Technology in regard to wages, hours, vacations, and
working conditions.

ARTICLE II — UNION MEMBERSHIP

2.1. New Employees. When employing new employees to perform work covered by this Agreement,
the Employer shall provide such employees with a copy of this Agreement.

2.2. Dues and Membership. The District will provide in writing to the Union President the name, job
title and worksite of new hires within thirty (30) business days of the employee’s start-date in any of
the job titles set forth on Schedule A of this Agreement. Additionally, the District will provide in writing
to the Union President the name, job title and worksite, and District email if applicable, within thirty
(30) business days of the start-date of substitutes and/or temporary employees who qualify for Union
membership in any job title set forth in this Agreement.

The District will inform the Union President or Union Representative of the onboarding or orientation
day for the new hire in order for the Union to reach out and welcome the new employee.

The District shall deduct Union dues and/or voluntary political contributions from the pay of any
employee who authorizes such deductions pursuant to State law. The District shall deduct SEIU dues
from the pay of any employee who authorizes such deductions in writing pursuant to RCW 41.56.110
as per signed authorization cards. The District shall transmit all such funds deducted to SEIU on a
monthly basis. The Union will provide a list of those members who have agreed to union membership
via Union-designated methods.

All employees may select to become members of the Union. Authorized payroll deductions by the
employee shall be made in equal installments from each paycheck beginning with the pay period in
September through the pay period in August of each year. There will be no cost to the employee or
the union for these deductions. Employees who commence employment after September or terminate
employment before June shall have their deductions prorated at the total annual amount for each
month the employee is employed. In any event, such dues deductions shall continue until the
employee(s) request in writing to the Union. The Union will notify the District in writing of any
revocation of union membership in a timely manner. The Employer will notify the Union prior to
stopping payroll deduction of dues. Nothing in this article shall render the District liable for payment
of any dues or fees to the Union.

2.3. Voluntary Political Contributions. Voluntary contributions to the Union's political action fund
may be included in the deduction made for dues. The procedures and method of transmittal shall be
consistent with the procedures used for other groups.



2.4. Indemnification. The Union and its members shall indemnify, defend and hold the Employer
harmless against any claims, demands, and suits instituted against the Employer resulting from any
reasonable action taken or omitted by the Employer for the purpose of complying with this Article.

2.5. Annual or Quarterly - Full Bargaining Unit List. The District shall provide to the Union a full
bargaining unit list which shall include all current workers in the bargaining unit. The list will include
if the District collects such information: Employee ID number, last and first name, personal phone
number, personal email, department, job class/ title, hourly wage, work location, work phone number
and work email. This report will be provided annually by October 31 and quarterly or monthly upon
request.

2.6 Public Disclosure Requests. The District will notify the Union in advance of disclosure of any
public records pursuant to a public records request for lists of employees, employee schedules,
employee affiliations, or employee financial information. This section does not waive the District’s
immunity under RCW 42.56.060 and does not create a personal contractual claim for wrongful
disclosure for failure to provide such notice.

ARTICLE III — WORKING CONDITIONS

3.1. Non-discrimination. No employee shall be discharged or discriminated against in any way
because of their membership in or activities on behalf of the Union. Nor shall they be unlawfully
discriminated against on account of race, color, creed, age, national origin, sex, or presence of any
disability.

3.2. Bargaining Unit Work. No reduction of the regular staff shall ever be made by reason of using
or hiring of students, teachers, other employees of the Employer or government-subsidized work
programs. In the event that a position is determined necessary during an employee’s extended
absence, the District shall provide bargaining unit staff primary consideration when seeking coverage,
provided the employee is available, qualified, and properly trained.

3.3. Student Help and Mentorship. Employees may have the opportunity to participate in learning
experiences with North Kitsap School District students. Any employee agreeing to participate in this
process will be included in the discussion when the student learning experience plan is being
developed. In the event that the employee does not feel that the learning opportunity is being
successful or it is impairing his/her ability to complete their daily job assignments, the employee may
transfer responsibility back to the administrator in charge.

3.4. Employment Rights. It is agreed that no member of the Union shall be requested, required or
allowed to make any individual contract, stipulation or affidavit which relates to hours, wages,
working conditions, union membership or union activities or any matter which may affect their
employment rights in the North Kitsap School District.

3.4.1. Nutrition Services Rotation List. The goal of this procedure is to establish a standard
for having current, permanent secondary non-head cook Food & Nutrition Services (FNS) staff
fill in as substitutes at Elementary School Kitchens when there are no on-call substitute staff
willing or able to work. This procedure is for absences scheduled more than 48 hours (or two
days) prior to the date of absence. There are three basic steps:

1. When elementary FNS Staff members schedule time off the FNS administrative assistant
will request secondary FNS staff who want to fill the absence.

a. When an absence is posted during operating hours, the administrative assistant
will send out an email immediately.



g,

When an absence is posted outside of operating hours, the admin assistant will
send out an email the next morning, at the start of the work day.

The email will state the school site, the starting and ending times and the total
hours available.

Secondary non-head cook staff have until the next morning following the request
for volunteers to offer to fill the absence.

The absence will be filled with the first person to respond to the email.
Once/If the position is filled with a volunteer, the admin assistant will send
another email announcing the position has been filled. The volunteer who fills

the position will be moved to the bottom of the rotation list.

If no-one volunteers for the position, the admin assistant will move to step 2.

2. When there are no secondary FNS employees willing to fill an absence at an elementary
school, the FNS administrative assistant will begin calling the individuals in the pool of
FNS substitutes. Should no substitutes be willing or available to work filling the
absence, the administrative assistant will move to step 3. Should a substitute who is
able to work at an elementary school be scheduled to work at a secondary school during
the same shift, the substitute will be pulled to the elementary school.

3. When there are no secondary FNS employees nor substitutes available to fill an absence
at an elementary school, the FNS administrative assistant will use the rotation list. The
rotation list is a list that has all the secondary FNS staff who have subbed, been trained
to sub, or are willing to sub in inverted seniority order and are not head cooks. () The
list is in reverse seniority, with the least senior employee at the top of the list.

a.

The FNS administrative assistant will send an email announcing that no one
offered to work an open position and there were no substitutes available to work.

The FNS administrative assistant will start with the first/next employee on the
list and inform them where they will be working, the hours and the date.

i. The FNS administrative assistant will enter the date next to the
individual substituting at an elementary school.

ii. The date the employee worked at the elementary school will be used to
show who the “next” person in the rotation list is.

If the first/next person on the rotation list works at a secondary school where
someone else is out or has themselves previously requested the date of absence
off the FNS administrative assistant will make a note on the rotation list as to
why the person was passed over and then move on to the “next” person.

i. When a person has been skipped over they become the first or next
person for the next absence.

ii. If a person calls in and does not work at an elementary school for their
turn on the rotation list, they will be the first/next person to be called
for the next subsequent absence.



4. At the start of every school year, the rotation list will continue after the last person
selected. The first person on the list will again be called once everyone on the list has
substituted or the start of the next year.

3.5. Pay Classification Permanent. Employees who move from one classification to another within
the Union permanently shall be placed at the lowest step of the wage schedule (Appendix A) for the
new classification that does not result in a loss of pay.. Employees working in several classifications
shall receive the step rate of pay appropriate for each classification.

3.5.1. Out of Class/Position Pay. When a current regular employee works on a temporary (fill
in) basis in a higher paying position, they will be paid at the Step 1 wage of the higher paying
position, or the first step that will provide an increase in hourly compensation of at least $0.50
per hour. The Department Director, or their designee, will make assignments to temporary
positions based on the qualifications of available employees and the needs of the District.

When the District becomes aware that a temporary position needs to be filled for thirty (30) days
or more prior to being posted as a regular vacancy, the position will be identified as an interim
position. Interim positions will be filled through a process wherein the Director or their designee
announces that an interim position is available and asks for qualified employees to fill it. If no
qualified employee is available within the classification, SEIU members from the entire
department may be considered. The Director or their designee will select the most qualified
employee to fill the position on an interim basis. The wage for the interim position will be based
on the selected employee’s seniority within the classification to determine step placement.

3.6. Minimum Wage. No worker shall be required or permitted to perform any work within the
District during their regularly scheduled hours at less than the employee’s regular wage classification.

3.7. Protective Clothing/Equipment. In recognition of Maintenance/Grounds/Custodial and Food
Services, and the added expense incurred by the employee due to work-related wear and tear on
clothing, each employee shall be given at least one new uniform/clothing annually such as overalls
and aprons.

The District will maintain a supply of high-visibility vests and high-visibility t-shirts bearing the
district logo for grounds employees to wear when required by LNI/OSHA regulations and at other
appropriate times/venues.

Maintenance, Custodial, and Food Service employees will be reimbursed for footwear and insoles up
to $200, and Grounds will be reimbursed up to $300, with valid receipt and paperwork annually.
Exceptions to this Section may be made on a case-by-case basis with supervisor approval. Food
Service employees must wear anti-slip or slip-resistant shoes while on shift.

3.8. Reimbursement. Employees covered by this agreement shall be reimbursed for any mileage
accumulated in their own car on school business authorized by their immediate supervisor. Private
car mileage reimbursement shall be at the current rate used by the District. Such mileage will not be
paid for travel between work sites when such time is not part of their work shift.

3.9. Licensing/Fees. Any licensing or other fees of that nature required by the State of Washington
by District policy as a job requirement, such as plumbers, electricians, boiler-men, food nutritional
service employees, and mechanics, will be paid for by the employer.

3.9.1. Reimbursement: Professional Fees. Bargaining unit members may submit for
reimbursement of up to $250.00 of professional fees based upon verification of the expense and
attendance of training. Reimbursement shall be paid the month following verification after
submission of paperwork. The following are organizations whose membership qualifies for
reimbursement.



Washington Association of Maintenance and Operations.
Service Employees International Union, Local 925
Washington School Nutrition Association

School Nutrition Association

ASTEC Association of Science and Technology

Pacific Horticulture

3.10. Probation Period. New employees shall be placed on a probationary status for a period of
ninety (90) work days, provided that no employee shall be on a probationary status for more than one
(1) year from their date of hire. The immediate supervisor will, during the first days of employment,
clearly define the duties and responsibilities of the position, using as a minimum, the current position
description. Prior to the end of the probationary period, a decision will be reached as to the continued
employment of the employee. The written notice of decision to discharge a probationary employee will
be provided to the employee and the Union by the Human Resources Office.

Employees shall enjoy all contractual rights and privileges commencing with the first day of
continuous employment. Employees on probationary status may be terminated at the District’s
discretion without recourse to the grievance procedure and/or justifiable cause. If an employee is so
terminated, all rights, duties, and obligations under this contract shall be forfeited.

3.11. Grounds Certifications. The District will require at least two (2) grounds employees to obtain
and maintain the Washington State Department of Agriculture Pesticides license and two (2) grounds
employees to obtain and maintain the Certified Playground Safety Inspector license. The District will
cover the costs of the annual required trainings. The employees required to obtain these licenses will
be entitled to a prorated $400 stipend annually for each license maintained. The District will first
seek volunteers to obtain these licenses, and if no volunteers come forward, the least senior grounds
employee(s) to obtain the licenses.

3.12. Labor Management Committee . The Union will designate team members who will meet with
the Superintendent or designee(s) on a mutually agreeable regular basis to discuss and attempt to
resolve issues of common concern including the impact of changes in departmental operating
procedures on wages, hours and working conditions . The meetings shall be held monthly at a mutually

joint agreed date between both parties. If no agenda items are surfaced at least 48 hours before the
meeting, it may be canceled.

3.13. Subcontracting. Whenever possible, the District will utilize bargaining unit members to
perform work within the unit around the District. The District and Union acknowledge, however, that
there may be times when the District needs to subcontract specific work, such as in emergent
situations.

If the District determines to subcontract an entire job description(s) within the bargaining unit
covered by this Agreement, the Union and the District shall meet and negotiate pursuant to RCW
41.56. Unless there is an emergent situation the District agrees to negotiate with the Union about the
need to contract out SEIU member positions, assighments, day to day jobs/duties as provided under
this CBA. If there is an emergent situation the District agrees to meet with the Union regarding any
proposal or need of contracting out of bargaining unit work and impact on SEIU members.

3.14. Personnel File. Employees shall receive a copy of all complimentary and derogatory information
placed in their personnel file and be given an opportunity to attach their response to such materials
for a period of two (2) weeks after receipt of their copy of such information.

The District Personnel Office shall maintain the official personnel file for each employee. This shall

not prevent the supervisor from maintaining a working file, which shall be equally available to the
employee. The employee may inspect either file with a representative of the District and, if the
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